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Egham Park School

Egham Park School is committed to safeguarding the welfare of children and young people and expect all staff and volunteers to share this commitment.
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1. Confiscating, retaining, destroying or delivering items to the police

Egham Park School is committed to safeguarding and promoting the welfare of pupils and requires all staff to always act in the best interests of our pupils.

1. Introduction

Egham Park School recognises its duty under the Education and Inspections Act 2006 to establish and maintain a behaviour policy for the school that promotes self-discipline, respect for others and proper regard for authority; and to make arrangements to ensure that functions are carried out with a view to safeguarding and promoting the welfare of children in accordance with the Education Act 2002.

We comply with The Education (Independent School Standards) Regulations 2014 and have regard to the DfE guidance ‘Searching, screening and confiscation’ (2022).
Egham Park School acknowledges the obligations associated with the UN Convention on the Rights of the Child (UNCRC), the Children Act 1989, the Human Rights Act 1998 and the Equality Act 2010. 

We also follow current DfE guidance, ‘Keeping children safe in education’ (2026), ‘Working together to safeguard children’ (2018)1, HM Government advice ‘What to do if you’re worried a child is being abused’ (2015) and the Local Safeguarding Children Partnership’s policies, procedures, guidance and protocols.

We will take immediate action, where we believe an individual may be at risk, or it is alleged that a pupil is suspected of being abused. Our primary concern, at all times, is the welfare and safety of all members of Egham Park School’s community including pupils, staff and visitors.

This policy and all associated procedures apply to all staff, Egham Park School’s Leadership Team, consultants, agency staff, volunteers, or on behalf of Egham Park School), pupils and visitors and should be read in conjunction with other safeguarding and employment policies including (not an exhaustive list):

• Administration of Medication Policy

• Anti-Bullying Policy

• Child Protection Policy

• Compliments and Complaints Policy

• Curriculum Policy

• Drugs and Drug testing Policy

• Equality and Diversity Policy

• Exclusion Policy

• Grievance Procedure

• Health and Safety Policy

• Behaviour Policy

• Missing Child Policy

• Off-Site Visits Policy

• Online Safety and Multi-Media Policy

• Safer Recruitment Policy

• Self-Harm and Suicide Policy

• Whistle Blowing Policy

Failure to comply with these policies and procedures may result in disciplinary action, which might include summary dismissal (and referral to the Disclosure and Barring Service and the Teacher Regulation Agency (TRA), where appropriate) or termination of agreement or contract.

2. Pupil’s rights

Before screening or conducting a search of a pupil, it is vital that staff consider their obligations under the European Convention on Human Rights. 

Under Article 8, children have a right to respect for their private life. In the context of these rights and obligations, this means that pupils have the right to expect a reasonable level of personal privacy.

The right under Article 8 is not absolute; it can be interfered with, but any interference with this right by a school (or any public body) must be justified and proportionate.
The powers to search in the Education Act 1996 are compatible with Article 8. A school exercising those powers lawfully should have no difficulty in demonstrating that it has also acted in accordance with Article 8.

3. Searching

Searching can play a critical role in ensuring that schools are safe environments for all pupils and staff. It is a vital measure to safeguard and promote staff and pupil welfare, and to maintain high standards of behaviour through which pupils can learn and thrive.
Under common law, school staff have the power to search a pupil for any item if the pupil agrees.

Schools are not required to have formal written consent from the pupil for this kind of search – it is enough for a member of staff to ask the pupil to turn out their pockets or ask to look in the pupil’s bag and for the pupil to agree. The member of staff should ensure the pupil understands the reason for the search and how it will be conducted so that their agreement is informed.

The Headteacher, Business and Compliance Manager and staff authorised by them, also have a statutory power to search pupils or their possessions, without consent, where they have reasonable grounds for suspecting that the pupil may have a prohibited item. Prohibited items are:

• knives or weapons

• alcohol

• illegal drugs

• stolen items

• tobacco and cigarette papers

• fireworks

• pornographic images

• any article that the member of staff reasonably suspects has been or is likely to be, used to

• commit an offence, or

• cause personal injury to, or damage to the property of, any person (including the pupil).
The Principal and authorised staff can also search for any item banned by the school rules, which has been identified in the rules as an item which may be searched for. These are:

• drugs paraphernalia

• matches and lighters

The power to search without consent, should be seen as a ‘last resort’ and only used if all other options have been exhausted. This means that staff should first question a pupil, then, if appropriate, request that the pupil surrenders the item. If this strategy is unsuccessful, the pupil should first be given the opportunity to consent to a search before finally undergoing a search without consent, if it is considered safe to do so.

If you have any concerns that a pupil is in possession of a prohibited item, as listed above or that a search has revealed a safeguarding risk, you must immediately refer the matter to Amar Panesar the Designated Safeguarding Lead (DSL)/ Principal or another Designated Person, in accordance with our ‘Child Protection Policy’.

If you feel that there is an immediate danger to the life of the individual or others, then call 999.

4. Duty to make reasonable adjustments

Egham Park School will always consider the age and needs of the pupil subject to searching or screening procedures. We recognise our obligations under the Equality Act 2010 and acknowledge our legal duty to make reasonable adjustments for disabled pupils and pupils with special educational needs (SEN).

We will take positive and proactive steps to remove, reduce or prevent the obstacles faced by a disabled child and/or a child with special educational needs (SEN), as far as is reasonable.

5. Use of force

Members of staff can use such force as is reasonable, given the circumstances, when conducting a search for prohibited items, as defined above. Where a member of staff has reasonable grounds for suspecting that a pupil may have sharp, dangerous or illegal items, a decision whether or not to involve the police, before any search, will be
made by the Headteacher and or the Business and Compliance Manager.

Force cannot be used to search for/or confiscate items banned under the school rules.

6. Screening

Schools can require pupils to undergo screening by a walk-through or hand-held metal detector (arch or wand), even if they do not suspect them of having a weapon and without the consent of the pupils.

For further information on screening see DfE guidance ‘Searching, screening and confiscation’ (2022).

Egham Park School does not currently use metal detectors, of any sort, to screen pupils.

7. Confiscation

School staff can confiscate any prohibited item found as a result of a search. They can also seize any item, however found, which they consider harmful or detrimental to school discipline. For further information on confiscating, retaining, destroying or delivering items to the police, see Appendix 1.

8. Bag searches

Bag searches will only be used to safeguard the welfare and property of pupils, staff and visitors to Egham Park School. Reasons may include a suspicion that:

• there are prohibited or banned items in the bag, or

• the pupil has taken the belongings of other pupils, staff or visitors without consent (including Egham Park School’s property) and is concealing them in the bag.

Bag searches must only be conducted in accordance with the following expectations:

• A pupil’s bag must not be searched without reasonable cause – assess how urgent the need for a search is and consider the risk to the individual, other pupils and staff. If a member of staff considers a search to be necessary, but not urgent, they should seek the
advice of the Headteacher or another member of the Leadership Team. During this time the pupil must be supervised and kept away from other pupils.

• All bag searches must be authorised by a senior member of staff.

• Bag searches should be conducted in an appropriate location (away from other pupils) and must normally be done with the pupil’s consent and the individual present unless this places the pupil, staff involved or others at risk of significant harm.

Before conducting the search, staff should explain to the pupil why their bag is being searched, how and where the search is going to take place and give them the opportunity to ask any questions.

Where a pupil refuses to consent to a bag search, then consideration should be given to the
reason(s) why. Reasons might include that they:

• are in possession of a prohibited or banned item.

• do not understand the instruction.

• are unaware of what a search may involve; or

• have had a previous distressing experience of being searched.

Appropriate action should be taken to minimise any potential risk to the pupil, other pupils, staff or visitors.

• Two staff members must be physically present during any bag search. The adult conducting the search must be the same sex as the pupil and wherever possible, the observing member of staff should also be the same sex.

• Any search of a pupil’s possessions must be carried out sensitively, with due consideration given to their need to feel safe and to have their dignity and needs respected. Staff must be respectful of all property and belongings and must leave the bag in as tidy a state as they found it before the bag search took place.

• Bag searches must be recorded in the Search Log, as soon as reasonably possible (and in any event within 24 hours), details must include:

·  the name of the pupil being searched.
·  the date, time and location of the search.
·  the reason for the search, including details of any risk assessment conducted.
·  efforts to seek the pupil’s consent.
·  person(s) carrying out the search.
·  other persons present, including the pupil.
·  a description of anything found.

 any associated actions including:
· any decision to confiscate, retain or destroy property and the reason why.
· any arrangements to return the property to the pupil or pass it on, as appropriate; and signature of the senior member of staff authorising the search.

All bag searches must be reported to parents/carers and (where appropriate) relevant authorities, by a nominated member of staff within 24 hours. The nature of communication may include email, telephone, voicemail, or face-to-face conversation.

Any prohibited or banned items found will be recorded and a decision made about whether or not to return the property to the pupil. For further information on confiscating, retaining, destroying or delivering items to the police.

9. Personal searches

Any ‘personal search’ is limited to the removal of outer clothing and searching of pockets only.

However, where there is a suspicion that such items are concealed, staff must try to obtain them with the pupil's co-operation. Where a member of staff has reasonable grounds for suspecting that a pupil may be in possession of sharp, dangerous or illegal items a decision whether or not to involve the police, before any search, will be made by the Principal or a member of the SLT.

Personal searches must only be conducted in accordance with the following expectations:

• A pupil must not be searched without reasonable cause – assess how urgent the need for a search is and consider the risk to the individual, other pupils and staff.

3 ‘Outer clothing’ means clothing that is not worn next to the skin or immediately over a garment that is being worn as underwear. ‘Outer clothing’ includes hats, shoes, boots, gloves and scarves.

Staff must decide on a case-by-case basis, what constitutes reasonable grounds for suspicion.

For example, they may have heard other pupils talking about the item or they might notice a pupil behaving in a way that causes them to be suspicious.

If a member of staff considers a search to be necessary, but not urgent, they should seek the advice of the Headteacher and/or another member of the Leadership Team. During this time the child must be supervised and kept away from other pupils.

• All personal searches must be authorised by a senior member of staff.

• Personal searches should be conducted in an appropriate location (away from other pupils) and must only be done with the child’s co-operation – staff must not use any form of restraint or restrictive physical intervention, solely to facilitate a personal search.

Before conducting the search, staff should explain to the pupil why they are being searched, how and where the search is going to take place and give them the opportunity to ask any questions.

Where a pupil refuses to consent to a personal search, then consideration should be given to the reason(s) why. Reasons might include that they:

• are in possession of a prohibited or banned item.

• do not understand the instruction.

• are unaware of what a search may involve; or

• have had a previous distressing experience of being searched.

Appropriate action should be taken to minimise any potential risk to the child, other children, staff or visitors.

• Two staff members must be physically present during any personal search. 

The adult conducting the search must be the same sex as the pupil and wherever possible, the observing member of staff should also be the same sex.

• Any personal search must be carried out sensitively, with due consideration given to the child’s need to feel safe and to have their dignity and needs respected. Staff must be respectful of all property and belongings found during the process.

• Personal searches must be recorded in the Search Log, as soon as reasonably possible (and in any event within 24 hours), details must include:

· the name of the pupil being searched.

·  the date, time and location of the search.

·  the reason for the search, including details of any risk assessment conducted.

·  efforts to seek the pupil’s consent.

· person(s) carrying out the search.

·  other persons present, including the pupil.

·  a description of anything found.

·  any associated actions including:

· any decision to confiscate, retain or destroy property and the reason why.

·  any arrangements to return the property to the pupil or pass it on, as appropriate; and

· signature of the senior member of staff authorising the search.

All personal searches must be reported to parents/carers and (where appropriate) relevant authorities, by a nominated member of staff within 24 hours. The nature of communication may include email, telephone, voicemail, or face-to-face conversation.

Any prohibited or banned items found will be recorded and a decision made about whether or not to return the property to the pupil. For further information on confiscating, retaining, destroying or delivering items to the police, see Appendix 1.

10. Strip searching

A strip search is a search involving the removal of more than outer clothing. Strip searches on school premises can only be carried out by police officers under the Police and Criminal Evidence Act 1984 (PACE) Code A and in accordance with the Police and Criminal Evidence Act 1984 (PACE) Code C.

Given the potential impact of a strip search on a pupil’s mental and physical wellbeing, Egham Park School will always seek to use other less invasive approaches.

11. Risk assessments and behaviour support plans

All search-related incidents and associated risks must be recorded in the pupil’s individual risk assessment and behaviour support plan and circulated to all relevant staff.

Where the potential risks of a pupil carrying banned or prohibited items are significant, a member of the SLT should consult with one or more of the following, as appropriate:

• parents, carers or another responsible adult (e.g., social worker)

• children’s social care

• health services including Children and Young People’s Mental Health Services (CYPMHS)

• police

• Egham Park School Safeguarding Lead


Where new information is brought to the attention of a member of the Leadership Team, including the development or cessation of risk-taking behaviours, details will be communicated to relevant staff, as soon as reasonably possible and the individual risk assessment and/or behaviour support plan will normally be reviewed and redistributed (where appropriate) within 72 hours.

All relevant staff are obliged to familiarise themselves with the current risk assessment and behaviour support plan, for every pupil they are likely to have responsibility for educating, engaging, supporting or supervising.

All risk assessments and behaviour support plans are shared with pupils to enable them to develop the knowledge, understanding and skills necessary to manage their own behaviour effectively.

12. Communication, education and support

We consider the possession of prohibited items wholly unacceptable and will emphasise the seriousness of such behaviour through communication, education and support.

4 Child and Adolescent Mental Health Service (CAMHS) is an older term for the main specialist NHS community service within the wider CYPMHS that may be available locally.

Where a pupil is found to be persistently carrying prohibited items, steps will be taken to manage their behaviour and minimise the risk they pose to others. It is also important to consider the motivations behind their behaviour and whether it reveals any concerns for the safety of the pupil involved. Where this is the case, the pupil may need support themselves.

Senior staff may also decide to contact parents, carers and local authority professionals for a discussion which, in extreme cases, might involve the child being excluded from the school awaiting decisions about their future. For further information, please refer to our ‘Exclusion Policy’.

13. Monitoring incidents of searching, screening and confiscation

The Headteacher has delegated responsibility for the regular monitoring and evaluation of searching, screening and confiscation events on a daily, weekly and monthly basis to the leadership team, to ensure our policy is implemented in a safe, consistent, proportionate and fair manner. 

The information generated during this process is shared, as appropriate, with:

• Members of the Leadership Team.

•Egham Park School’s Safeguarding Team.

14. Seeking the views of pupil, parents, carers, local authorities and staff

Regular enquires are made of all children as to how safe they feel at Egham Park School and ways in which services and outcomes can be improved. The views of parents, carers, local authorities and staff are also sought through existing mechanisms for consultation and feedback. Records are kept of these enquiries as well as any associated actions.

15. Safeguarding and child protection

Egham Park School will always consider whether a pupil’s behaviour gives cause to suspect that they are suffering, or are likely to suffer, significant harm; or whether their behaviour might be the result of unmet educational or other needs. All pupil’s protection concerns will be addressed in accordance with our ‘Child Protection Policy’.

Being in possession of a prohibited item – especially knives, weapons, illegal drugs or stolen items – may mean that the child is involved, or at risk of being involved, in anti-social or criminal behaviour including gang involvement, and in some cases may be involved in child criminal exploitation.

A search may play a vital role in identifying pupils who may benefit from early help or a referral to the local authority children’s social care services.

Any search for prohibited items, irrespective of the outcome, must be reported as a child protection concern and Egham Park School Designated Safeguarding Lead notified within 24 hours of the search being conducted; and all relevant information recorded on Egham Park School’s Safeguarding document and CPOMs.

16. Police involvement

Careful, child-centred decision-making is made about reporting their behaviour to the police, though appropriate notifications are always made and clearly documented. If the behaviour could be criminal or poses a serious threat to a member of the public, the police should always be informed.

NSPCC When to call the police:

Guidance for schools and colleges should help senior staff understand
when they should consider calling the police and what to expect when they do.
A decision whether or not to involve the police will be made by the Principal.

17. Complaints

Children, staff, parents, carers and placing authorities are all able to complain to Egham Park School if they are unhappy with any aspect of the education or care provided. All complaints are taken seriously and will be dealt with without delay. For further information, see our ‘Compliments and Complaints Policy’.

All complaints concerning allegations of child abuse will always be addressed in accordance with our ‘Child Protection Policy’.

18. Implementation, monitoring, evaluation and review

The designated senior member of staff with overall responsibility for the implementation, monitoring and evaluation of the ‘Searching, Screening and Confiscation Policy’ is the Principal.

The designated member of staff is also responsible for ensuring that all pupil, staff, parents, carers and placing local authorities are aware of our policy. All children and staff are informed about this policy during their induction and are reminded of the procedures as necessary.

Additional support would also be provided to any parent or significant person, wishing to know more about the policy and procedures outlined above. 

This policy document will be reviewed, at least annually and, if necessary, more frequently in response to any significant incidents or new developments in national, local and organisational policy, guidance and practice.

The Headteacher, Egham Park School, will also undertake an annual review of the school’s policies and procedures relating to safeguarding, and ensure that all duties have been discharged in accordance with current legislation, regulations and statutory guidance; as well as local authority procedures and practice, including the relevant Local Safeguarding Children Partnership(s).

The Headteacher stringently holds Senior Leaders to account for all aspects of the school’s performance through robust systems of governance, reporting and monitoring.

FEEDBACK 

If you have any comments, questions, concerns or suggestions about the content of this policy please speak to the Headteacher.

	


Confiscating, retaining, destroying or delivering items to the police

All decisions to confiscate, retain, destroy or deliver items to the police, must be made in consultation with the Principal.

A person carrying out a search can confiscate any item that they have reasonable grounds for suspecting:

• poses a risk to staff or pupils.

• is a prohibited item or banned by the school rules; or

• is evidence in relation to an offence.

Controlled drugs must be delivered to the police as soon as possible unless there is a good reason not to do so.

In these cases, the member of staff must safely dispose of the drugs. In determining
whether there is a good reason to dispose of controlled drugs, the member of staff must have regard to the following guidance issued by the Secretary of State:

The member of staff should take into account all relevant circumstances and use their professional judgement to determine whether they can safely dispose of the controlled drug. When staff are unsure as to the legal status of a substance and have reason to believe it may be a controlled drug, they should treat it as such. If the member of staff is in doubt about the safe disposal of controlled drugs, they should deliver them to the police.

Other substances which are not believed to be controlled should also be delivered to the police, or disposed of as above, if the member of staff believes they could be harmful.

Where a person conducting a search, finds alcohol, tobacco, cigarette papers or fireworks they may retain or dispose of them as they think appropriate, but must not return them to the pupil.

If a member of staff finds a pornographic image, they may dispose of the image unless they have reasonable grounds to suspect its possession constitutes a specified offence (i.e., it is extreme or an indecent image of a child) in which case, it must be delivered to the police, as soon as reasonably practicable.

Members of staff should never intentionally view any indecent image of a pupil (also sometimes known as nude or semi-nude images). Staff must never copy, print, share, store or save such images. 

See below for further advice on searching electronic devices.

Where a member of staff finds stolen items, these must be delivered to the police as soon as reasonably practicable. However, if there is good reason to do so, the member of staff may also return the item to the owner or retain or dispose of it, if returning them to their owner is not practicable. In determining whether there is a good reason to return the stolen item to its owner or retain or dispose of the item, the member of staff must have regard to the following guidance issued by the Secretary of State:

The member of staff should take into account all relevant circumstances and use their professional judgement to determine whether they can safely dispose of the seized article.

Legally, schools do not have to give the name of the pupil from whom drugs have been taken to the police.

Schools should consider this on a case-by-case basis, taking into account the relevant circumstances, the member of staff should consider the following:

• the value of the item - it would not be reasonable or desirable to involve the police in dealing with low value items such as pencil cases, though school staff may judge it appropriate to contact the police if the items are valuable.

• whether the item is banned by the school.

• whether retaining or returning the item to the owner may place any person at risk of harm; and

• whether the item can be disposed of safely.

Any weapons or items which are evidence of a suspected offence must be passed to the police as soon as possible.

Items that have been (or are likely to be) used to commit an offence or to cause personal injury or damage to property should be delivered to the police as soon as reasonably practicable, returned to the owner, retained or disposed of.

In deciding what to do with such an item, the member of staff must have regard to the guidance issued by the Secretary of State: 

The member of staff should take into account all relevant circumstances and use their professional judgement to determine whether the item should be delivered to the police, retained, returned to the owner or disposed of. In taking into account all relevant circumstances the member of staff should consider:

• whether it is safe to dispose of the item; and

• whether and when it is safe to return the item.

If a member staff suspects a confiscated item has been used to commit an offence or is evidence in relation to an offence, the item should be delivered to the police.

Members of staff should use their judgement to decide to return, retain or dispose of any other items banned under the school rules. In deciding what to do with such an item, the member of staff must have regard to the guidance issued by the Secretary of State:

The member of staff should take into account all relevant circumstances and use their professional judgement to determine whether they can safely dispose of the seized item. 

In taking into account all relevant circumstances, the member of staff should consider:

• the value of the item.

• whether it is appropriate to return the item to the pupil or parent; and

• whether the item is likely to continue to disrupt learning or the calm, safe and supportive environment of the school.

However, where there is no immediate risk of harm, damage or disruption, staff must make arrangements to return banned items to the pupil, as soon as reasonably possible, subject to any appropriate time-bound sanction.

Electronic devices, including mobile phones, can contain files or data which relate to an offence, or which may cause harm to another person. This includes, but is not limited to, indecent images of children, pornography, abusive messages, images or videos, or evidence relating to suspected criminal behaviour.

As with all prohibited items, staff should first consider the appropriate safeguarding response if they find images, data or files on an electronic device that they reasonably suspect are likely to put a person at risk.

Staff may examine any data or files on an electronic device they have confiscated as a result of a search, if there is good reason to do so.

If the member of staff conducting the search suspects, they may find an indecent image of a child (sometimes known as nude or semi-nude images), the member of staff should never intentionally view the image, and must never copy, print, share, store or save such images.

When an incident might involve an indecent image of a child and/or video, the member of staff should confiscate the device, avoid looking at the device and refer the incident to Amar Panesar, Designated Safeguarding Lead (DSL), Headteacher or another Designated Person, in accordance with our ‘Child Protection Policy’. 

Handling such reports or concerns can be especially complicated and schools should follow the principles as set out in DfE guidance, ‘Keeping children safe in education’ (2026). The UK Council for Internet Safety also provides the following guidance to support school staff and Designated Safeguarding Leads:

Sharing nudes and semi-nudes: Advice for education settings working with children and young people.

If a member of staff finds any image, data or file that they suspect might constitute a specified offence, then they must be delivered to the police as soon as is reasonably practicable. In exceptional circumstances members of staff may dispose of the image or data if there is a good reason to do so. In determining a ‘good reason’ to examine or erase the data or files, the member of staff must have regard to the following guidance issued by the Secretary of State:

In determining whether there is a ‘good reason’ to examine the data or files, the member of staff should reasonably suspect that the data or file on the device has been, or could be used, to cause harm, undermine the safe environment of the school and disrupt teaching, or be used to commit an offence.

In determining whether there is a ‘good reason’ to erase any data or files from the device, the member of staff should consider whether the material found may constitute evidence relating to a suspected offence. In those instances, the data or files should not be deleted, and the device must be handed to the police as soon as it is reasonably practicable.

If the data or files are not suspected to be evidence in relation to an offence, a member of staff may delete the data or files if the continued existence of the data or file is likely to continue to cause harm to any person and the pupil and/or the parent refuses to delete the data or files themselves.

All decisions to confiscate, retain, destroy or deliver items to the police, must be made in consultation with the Headteacher.

For further information about, see DfE guidance ‘Searching, screening and confiscation’ (2022).
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